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Step 1 : After login the following pop up will be shown . In this popup there have two links, one is for 

update employee details and second is for following the user manual. Otherwise you can’t click on any 

other details. After complete the all employee details update process you can do anything on 

dashboard. 

 

 

 

 

 

 

 

1. Download the  

user manual  
2. Click here for 

employee view 



Step 2 : After Click on the click here link , the following employee list will be appeared and click on 

individual employee edit icon.    

 

 

 

 

 

 

 

 

 

 

 



Step 3 : After click on edit icon this modal will be appeared user have to give Professional Qualification , 

year of possessing the professional qualification , email id and mobile number details. Those fields are 

mandatory. 

 

Edit button will not 

show for X+2 Level 

employee 


